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Derbyshire Association               dalc 

of Local Councils 
 
 

CONSTITUTION 
 
 
Note: All references to Local Councils means parish councils, town councils and parish 
meetings.  All references to serving councillors in member parishes means parish councils, 
town councils and parish meeting Chairs. 
 
1. Constitution and Name 
 

(a)  The Association shall consist of Parish and Town Councils, and Parish Meetings, in the 
County of Derbyshire which have paid a membership fee, and shall be known as the 
Derbyshire Association of Local Councils, which may be abbreviated to DALC.   

 
2. Objectives 
 

(a)  The aims and objectives of the County Association are to take all such steps as may be 
necessary or desirable in the interest of towns and parishes in Derbyshire, and especially 
of its members, consistent with the objectives of the National Association, which are:- 

 
  
i)  To represent the interests of the First Tier of Statutory Local Government, 

comprising of Town and Parish Councils and Parish Meetings in England. 
Hereafter called collectively ‘Local Councils’. 

ii)  To provide support and co-ordination to all aspects of the work of Local Councils, 
as embodied in the following principles of good local government. 

iii)  To promote the health, safety and wellbeing, both material and cultural of the 
people in its various communities. 

iv)  To attract and hold the interest of its citizens. 
v)  To develop inherent strength to deal with, and work with, all other tiers of local, 

regional and national government in valid partnership. 
vi)  To adapt itself to change in the way in which the people of the community live, 

work, shop and enjoy themselves. 
vii)  To protect, consolidate and develop the existing rights, privileges and functions of 

Local Councils. 
viii)  To encourage and support the universal establishment of the elected First Tier 

Local Government throughout England. 

3. Membership and Subscriptions 
  

(a) Each town and parish council, and parish meeting, within the County of Derbyshire shall 
be eligible to join the County Association.   Membership of the Association runs from 1 
April – 31 March each year.    

   
(b) Every member council shall pay to the County Association an annual subscription, on or 

before 31st May in each financial year ending the following 31st March, which shall be 
decided at the Annual General Meeting, following recommendation from the Finance and 
General Purposes Committee.   Subscription fees are in accordance with a scale of fees 
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determined by the Finance and General Purposes Committee.  Any council which has 
not renewed membership within the specified period will cease to be eligible for 
discounted training and access to the members area of the website until their 
subscription is paid.    
 

(c) Any local council wishing to terminate its membership of the County Association may do 
so by forwarding its resignation in writing to the Chief Officer at least one calendar month 
before the 31st day of March in any year, and the notice shall become effective on that 
day.  Each local council shall continue to be liable for the payment of its subscription up 
to and including the date on which the notice becomes effective. 

 
(d) The County Association may, at the discretion of the Chief Officer, permit new members 

who join during the year to pay “pro rata” in that year. 
 

 
4. Contribution to the National Association 

 
(a) Unless otherwise decided by a General Meeting or the Executive, the County Association 

shall pay to the National Association in each financial year such part of the total annual 
subscriptions, due and payable to the County Association from constituent (local) 
councils, as may from time to time be fixed by the National Association and considered 
for approval at the AGM. 

 
 

5. Annual General Meeting 
(a)The General Meeting will be the sovereign body of the Association, responsible for its 
overall strategy and general policies. 

 
(b)The Annual General Meeting shall meet at a time as the Executive Committee shall 
decide.  The Chief Officer shall give to each Executive member and member council and 
member parish meeting not less than fourteen clear days’ notice of the date, time and place 
of such a meeting, and shall send, by post or e-mail, with such notice a copy of the Annual 
Report and Statement of Accounts of the preceding financial year. 
 
(b)  Every member council shall be entitled to appoint and be represented by one Councillor 
at the Annual General Meeting.  The President and Vice President shall be ex-officio and 
non-voting members of the Annual General Meeting unless they represent their council.  
Should other councillors from member councils wish to attend the Annual General Meeting 
they may do so, but they may not vote. 

 
(c) A maximum of two motions from member councils will be considered at the Annual 
General Meeting.  Motions may only be submitted from member councils and not an 
individual.  Motions must be of relevance to a significant number of members and shall not 
be of mainly local interest.  Motions must be in writing and received at least 15 working days 
in advance of the meeting.  The Chief Officer will determine if a motion is compliant, and if 
more than two motions are received will determine those to be submitted to the Annual 
General Meeting.  The Council sponsoring an accepted motion will have the right to submit a 
paper to the Chief Officer in support of the motion for circulation at least 10 working days in 
advance of the meeting.  The sponsoring Council must also be represented at the meeting 
and will have the right to address the meeting on the motion for a maximum of 5 minutes.  
The motion will then be open under the normal rules of debate. 
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6. Extraordinary General Meeting 
 
(a) Extraordinary general meetings, of which not less than fourteen clear days’ notice shall 

be given to Executive Committee members and also to each member council and 
member parish meeting, stating the object of the meeting, may be called (1) at any time 
by decision of the Executive Committee, (2) by the Chief Officer as soon as may be after 
the receipt of a requisition in writing signed on behalf of not less than six member 
councils of the general meeting and stating the object of the meeting. 

 
7. Proceedings at (1) General Meeting (2) Extraordinary General Meeting 
 
(a) The Executive Committee may make and vary from time to time rules for the transaction 

of business at its meetings.  No business shall be transacted at any general meeting 
unless a quorum of twelve member councils thereof be present at the time when the 
meeting proceeds to business. 

 
(b) If within half an hour of the time appointed for the meeting a quorum is not present, the 

meeting, if called at the request of members, shall be dissolved, and in any other case 
shall stand adjourned for 14 days, at the same time and place where possible.  At the 
adjourned meeting the quorum shall be three member councils. 

 
8. President and Vice-President 
 

(a)  A President and Vice President, who are serving Parish or Town Councillors, or          
Parish Meeting Chairs, in member parishes, will be elected at the Annual General 
Meeting in each year and shall respectively be eligible for re-election.   

   
(b)  The President shall take the chair at the Annual General Meeting of the County 

Association.  If at any meeting the President is absent, then the Vice President will 
take the chair.  If neither are present then the meeting shall elect a chair for that 
meeting from among those present. 

 
(c) No person shall be proposed for election at the Annual General Meeting as President, 

or Vice-President, unless notice of each proposal has been sent to the Chief Officer 
of the County Association twenty-one clear days prior to the annual meeting.  
Nominations for President and Vice President must be from members councils. If no 
nominations are received prior to the Annual General Meeting , members of the 
Executive may make a proposal at the Meeting. 

 
(d) Casual vacancies in any of the said offices may be filled by the Executive Committee. 
 
(e) The President shall be eligible for re-election subject to a maximum period in office of 

three years.  
 
(f) A new President will assume office immediately upon being elected to the presidency. 
 
(g) Should the President lose his/her seat, through elections, death or other reason, then 

the Vice President takes over until the following AGM.  Should any officer lose their 
seat then the post is temporarily filled from those remaining Executive Committee 
Members to hold office until the next AGM. 
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9. Executive Committee 
 

(a) The Executive Committee shall be appointed every four years at an Annual General 
Meeting of the Executive and shall hold office from the Annual General Meeting at which they 
were appointed until their replacement (if any) are appointed at the fourth Annual General 
Meeting thereafter. Nominations for the Executive Committee must be elected members of local 
DALC member councils.    

 
(b) The Executive Committee shall consist of a number of persons appointed by the votes of 
member local councils in each district, based on the number of member local councils in that 
district.  Each local council in the district shall be eligible to nominate and vote for 
representatives within their own district.  The number of representatives shall be based on the 
number of member local councils in each district as follows:- 
 
Up to 10 member councils   - 1 member of the Executive Committee 
11 to 20 member councils   - 2 members of the Executive Committee 
21 to 30 member councils  - 3 members of the Executive Committee 
Over 30 member councils  - 4 members of the Executive Committee 
 
In addition there will be an additional place from anywhere within the county.   
 
(c) The Executive Committee may co-opt additional members, who in the opinion of the 
Committee would be of assistance to the Committee, provided that the number shall not exceed 
four or such other numbers as the Annual General Meeting may from time to time permit.. 

(d) Where a member fails to attend four consecutive meetings of the Committee, they shall 
be deemed to be disqualified unless the reason for such absence is accepted by the 
Committee. 

(e) If a vacancy occurs in the elected membership of the Executive Committee, either 
because the affiliated local councils in any district have not appointed as many persons to the 
Committee as they are entitled to do, or because a member of the Executive Committee ceased 
to be a member, then the Executive Committee (in the absence of a nomination from the local 
councils in the respective district in which the vacancy occurs) may appoint a person to fill the 
vacancy, such person to hold office until the next election and the Committee shall report their 
action to the next Annual General Meeting. 

(f) The Executive Committee shall meet at least twice a year and the quorum shall be six. 

(g) All members of the Executive Committee are equally entitled to speak and vote thereat. 

(h) If a member local council ceases to be a member of DALC then any member of the 
Executive Committee from that council is deemed to have resigned. 

10. Chair and Vice-Chairs of Executive Committee 

(a) The Executive Committee shall at its first meeting in each year appoint a chair and two vice-
chairs.  Only currently serving councillors shall be eligible for nomination and election as chair 
and vice chair of the Executive Committee or to vote upon such posts.  The chair and vice-
chairs shall respectively be eligible for re-election each year at the Annual Executive Committee 
Meeting.  Casual vacancies shall be filled when convenient.  If at any meeting the chair and the 
vice-chairs are absent, the meeting shall elect a chair for that meeting from among their own 
number. 
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11. Functions of Executive Committee 

(a) The Executive Committee shall have power to provide for the conduct, management, 
control and administration of the affairs of the County Association and may take such steps, 
incur such expenditure, acquire and dispose of such property, enter into such commitments or 
arrangements and employ such servants or agents as may be suitable for carrying the policy of 
the County Association into effect. 

(b) The Executive Committee shall control the banking and investment of the County 
Association’s funds. 

(c) No money shall be borrowed by or on behalf of the County Association without the 
Executive Committee’s consent. 

(d) The Executive Committee shall present an Annual Report and submit the audited 
accounts to the Annual General Meeting. 

 (e)  Additional meetings of the Executive Committee may be called by the Chief Officer in 
consultation with the Chair, or in his/her absence the Vice-Chairs, and shall also be called if at 
least five members of the Committee so request.  Any such request shall be submitted to the 
Chief Officer in writing, stating the reason for it and specifying the business to be transacted. 

 (f)  A copy of the minutes of the Executive Committee shall be made available to download by 
all member councils for information. 

12. Sub-Committees 

(a) The Executive Committee shall have power (i) to appoint sub-committees which may include 
members of the general meeting other than members of the Executive Committee, (ii) to make 
rules for the transaction of their business, and (iii) to delegate any of its functions to such sub-
committees.  The President of the County Association, or Vice president, and the Chair, or one 
Vice-Chair, of the Executive Committee shall be ex-officio members of every sub-committee.  A 
sub-committee may co-opt not more than one-sixth of its number from persons outside the 
County Association. 

13. Place and Notice of Meetings 

(a) The Chief Officer shall give to every person entitled to receive the same, not less than seven 
clear days notice in writing of the time and place of meetings of the Executive Committee or of 
any sub-committee, specifying in such notice the business to be transacted. 

14. Omission to give Notice of Meetings 

(a) The accidental omission or failure to give notice of any meeting of the County Association, of 
the Executive Committee, or of any sub-committee to any parish council or parish meeting or 
person entitled to receive the same or the non-receipt of any such notice as aforesaid shall not 
invalidate the proceedings at any such meeting. 

 
15. Election of Representatives to the National Association 
 

(a) The Executive Committee of the County Association shall elect annually not more than 
three representatives to the National Association, of whom one may be appointed to 
serve on the National Executive Council of the National Association.  At least two 
representatives must be elected members. 
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16. Voting 

(a) At Annual General Meetings every question shall be determined by elected members 
only voting by card on behalf of their respective Local Council. 

(b) At meetings of the Executive Committee and every sub-committee every question shall 
be determined by a show of hands, or a ballot if demanded by not less than one third of voting 
members present. 

(c) The person presiding at a meeting of the County Association, the Executive Committee, 
or a sub-committee shall, in addition to his/her being entitled to vote in the first instance, have a 
second or casting vote in the case of an equality of votes. 

17. Expenses of Representatives and Members 

(a) The necessary travelling, subsistence and other incidental expenses of representatives or 
members attending meetings will be met, subject to the policy of DALC, as below:- 

(i) of the National Association, of the National Assembly and of any sub-committees thereof; 

(ii) of the County Association (other than the Annual Meeting), of the Executive Committee 
and of any sub-committees thereof, and other authorised bodies. 

(iii) of previously approved meetings. 

18.  Conduct of Members 

(a) The County Association expects the highest standard of conduct from its Executive and 
other members.   All members will be required to sign and adhere to the DALC Executive 
Members’ Code of Conduct, when such persons (i) attend County Association Meetings; (ii) 
represent the County Association in any capacity; (iii) undertake functions on behalf of the 
County Association.   If a member fails to adhere to these standards and wilfully brings the 
County Association into disrepute they may, after an appropriate investigation, be required to 
forfeit their County Association position. 

19. Alteration of Constitution 

(a) Any alteration to, or amendment of, or addition to this constitution may from time to time be 
made at any Annual General Meeting, if approved by a majority of not less than two-thirds of the 
persons present and voting.     

(b) Notice of any motion for such alteration, amendment, or addition, other than a notice given 
pursuant to a resolution of the Executive Committee, shall be sent by the Chief Officer of the 
County Association to every member local council and parish meeting and to each member of 
the general meeting other than the representatives of the member parishes, at least twenty-one 
clear days before the meeting at which it is to be considered. 

 
Document creation and approval at 1997 AGM 

Second amendment – July 2014 

Third amendment – August 2018 


